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Please read this brief carefully before completing the role

JOB:	RETAILER NAME Check & fix XXX display units £15/call (complete XXX to XXX)
RETAILER:		Insert retailer name 
PRODUCTS:	Insert name of brand / products to check
COMPLETION:		Insert date to be completed by or dates from / to to complete
PAY:			£11 + £4 bonus for implementation (min we’d suggest)
EXPENSES:	N/A no purchase required


OVERVIEW / BACKGROUND TO THE CALL
INSERT HERE details around what the purpose of the visit is to give the worker some background.
For example…
We’ve agreed with XXXX to support our promotion with Shipper units. These have been sent directly to store for the attention of XXXX.
We need you to visit stores, check to see if the shipper / FSDU is on the shop floor fully merchandised with stock, and if not work with the store to implement it.
All units have been sent to stores so you will need to be tenacious to work with the store to find it and build it.
This is a really straight forward call with a detailed brief & video to show you how to build the stand 
Îf you have proof of delivery (who at store has signed for it) then we’d suggest you share this with workers

WHAT DOES A GOOD JOB LOOK LIKE:
INSERT HERE what success looks like – keep it brief & clear what your expectations are
For example…..
Fully stocked XXXX shipper on the shop floor with XX products and correct price tickets.
Good quality photos to clearly show the unit on the shop floor

[image: ]Location in store: "XXX – e.g ‘PA1 Dumpbin", Power Aisle 1. 

Order of products to be merchandised in each bay on the shipperINSERT IMAGE OF SHIPPER UNIT / DISPLAY STAND to show what a good job looks like

	PA1 Dumpbin
	87864434
	DR. WILL'S      HOT SRIRACHA    DRESSING 250G

	PA1 Dumpbin
	87879676
	DR. WILL'S      VEGAN CAESAR    DRESSING 250GINSERT Product information & retailer codes


	PA1 Dumpbin
	87861351
	DR. WILL'S      MISO TAHINI     DRESSING 250G



Included in this brief is the following information
· Authorisation letter – these stands are head office agreed
· Step by step instructions as to how to build the stand
· Planogram with what should go onto the stand

Deliveries
For these remaining stores units have been sent direct to the store & will have arrived by Thursday.
They have a BIG label on them as below so that you should be able to easily find them in the warehouse
[image: ]INSERT IMAGE OF OUTER BOX / WHAT HAS BEEN PUT ON THE OUTER BOX SO IT’S EASIER TO IDENTIFY


XXX authorisation letter is on the last page of the brief. 

REQUIREMENTS OF THE ROLE:
1. Visit the store on the agreed upon date, bringing with you your authorisation letter (electronic or hard copy) 
2. Please sign in to store on arrival 
3. Introduce yourself to the staff member and inform them about what you are doing in store and ask to speak to the General Store Manager (GSM). 
4. You will then need to locate the shipper unit in the warehouse – please speak to a store colleage on grocery or in the warehouse to help you and show them the sticker that has been put on the outer box as this should help
5. Consult the steps to build on this brief
6. Confirm with the store manager where the shipper should be sited to once built, this should be in "XX - PA1 Dumpbin", Power Aisle 1
7. Planogram for the shipper is on the first page of this brief – merchandise the unit as per the image
8. You will need store assistance to site SELs and print off. 

Before Leaving
1. Clear up any packaging
2. Show the Store Manager the units and location of, make sure they are happy with it.
3. Ensure all products have correctly sited SELs and are merchandised neatly. 
4. Take a photograph of the shipper  
5. Sign out.  

Reporting Questions

1. What date did you visit store
2. What time did you sign in
3. Have you built & sited the XXXX Shipper on the shop floor?   
· Present On Entry
· Built & sited during call
· Not Present on Exit
4. If 'Not present on exit' please confirm reason why   
· Compliant
· No or Low Stock
· No Space
· Store Refused
· Unable to locate FSDU
· Damaged
· Other
5. If other, please detail here some feedback    
6. Is XXX present on the shipper on exit?   
· Implemented & SEL sited
· Implemented – SEL to be sited by store
· Out of stock but SEL sited for when it is delivered
· Not available in-store – faced over with adjacent product
· Other
· N/A - no shipper
7. How many XXXX have you merchandised onto the shipper   
8. Is XXX present on the shipper on exit?   
· Implemented & SEL sited
· Implemented – SEL to be sited by store
· Out of stock but SEL sited for when it is delivered
· Not available in-store – faced over with adjacent product
· Other
· N/A - no shipper
9. How many XXXX have you merchandised onto the shipper   
10. Is XXX present on the shipper on exit?   
· Implemented & SEL sited
· Implemented – SEL to be sited by store
· Out of stock but SEL sited for when it is delivered
· Not available in-store – faced over with adjacent product
· Other
· N/A - no shipper
11. How many XXXX have you merchandised onto the shipper   
12. If you have answered OTHER to any of the above questions please give full details
13. How many price labels (SEL's) have you added onto the FSDU/shipper?   
14. Name of the manager / colleague you worked with in-store
15. Image of the shipper in situ on the shop floor
16. Image of the shipper in situ on the shop floor
17. Image of shipper from a distance showing the surrounding fixtures
18. Any comments or feedback?
19. Please take a photo of the front of the store.    

Once we have verified this, you will be paid on the next payroll according to your preferences. 
Thanks for being a part of the revolution! Don't forget to tell your friends/family about redwigwam & BRAND NAME

Many thanks,   
The INSERT BRAND NAME Team

PLEASE DELETE THIS SECTION BEFORE SAVING YOUR FILE AS A PDF (remember to reduce the images as max file size is 5MB)
To get your job loaded & live please log into your account https://hirer.redwigwam.com/login/
On your dashboard go to JOBS – ADD A JOB, Select Sector – RETAIL, Select Job Type – MERCHANDISER,  Select template job - Retail - Shipper implementation - complete XX to XX - £15/call
You will then need to update the job according to your requirement and also ensure you amend the products / pricing in the reporting section too from XXXXs / ABC.
If you need help then please pop onto live chat or email catherine@redwigwam.com
[image: ]INSERT AUTHORISATION LETTER
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DearTesco Store Manager,

14/08/2021

Thisisto give authorisation that RedWigiam, the Dr Will's Field Team, are authorsed to implement the Dr Wik
‘Shipper unitn-store, s pr the image below

This OFD activty s running on the below ins from 279 May 2021, as confrmed below.

Please ensure the OFD s sited on the shopfloor.

End Mo, o Description BuyerArea | swnbate | Enadate
PAL Dumpbin 87879676 | VEGAN CAESAR DRESSING | Clsssic Grocery | 27/05/201 | 16/06/2021
PAL Dumpbin 7364434 | SRACHAOTSAUCE | ClassicGrocery | 27/05/2021 | 16/06/2021
PAL Dumpbin 7861351 | iSO TAHINIDRESSING | CrassicGrocery | 27/05/2021 | 16/06/2021
Kind Regards,

‘Simon Hutchinson

Category Planning Manager - Cassic Grocery
Simon Hutchinson@tesco.com
‘Checkout, ShirePark,Kestre Way, Welwyn Garden Ciy, Hertfordshire, AL7 16A.

‘o tescopic com | @tesconews

TESCO

TESCO
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27™ May to 16™ June
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